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Seattle Tilth’s Class Assistant Volunteer Job Description
Brief Description

Seattle Tilth is looking for volunteers to support adult garden classes geared towards beginning to intermediate gardeners.  Class Assistants help set-up and take-down signs and materials, facilitate students signing in and paying for the class, and provide support to the instructor as needed.

Compensation
This is an unpaid volunteer position, but can be done for school credit. 
Work Site

The classes will be held at various locations including Wallingford, downtown parks, Mt. Baker and West Seattle and the class assistant will help the instructor with set-up, take-down, registration, sales and hands-on activities.  
Time Commitment

The minimum commitment is six classes per quarter (3 months), including 45 minutes prior and 30 minutes after each class.
Responsibilities
· Commit to assisting 6 classes during a three month period.

· The Class Assistants must arrive 45 minutes prior to class time to help the instructor set-up the site.  
· Construct and disassemble teaching area including setting up tables and chairs, handouts and other visual aids.
· Set up A-frame signs or post signs to help people locate the class.  Remove signs at the end of class.

· Make sure all participants sign-in and have already paid, or collect their payment (especially late-comers or drop-ins).

· Help people locate the class before the class begins and after it has started.
· Answer general questions from class participants about the class or Seattle Tilth.
· Provide support or leadership for hands-on activities.
· Assist with passing out class materials and other support for the instructor.
· After the class is finished, the assistant helps clean up and take-down the materials, which should require about 30 minutes.
· Other duties as assigned by class instructor or staff coordinator.
Required Qualifications

· Excellent communications skills

· Professional demeanor able to represent Seattle Tilth in a positive manner

· Ability to be on-time, helpful and attentive to the instructor, staff, participants, volunteers 

· Have some familiarity with Seattle Tilth and its offerings and an interest in organic gardening and resource conservation  
· Ability to bend, lift and carry up to 25 lbs. 
Benefits

· Sit in on the classes for free. 

· Practice leadership and teaching skills as needed to support the class.
· Learn about curriculum and program implementation in an educational non-profit.
· Develop professional contacts with Seattle Tilth staff and volunteers.
· Contribute to the organic gardening, local food, educational and environmental fields.
Training Requirements

Attend initial meetings to get started, attend a volunteer orientation and be in regular communication with the staff coordinator to receive ongoing support.

Evaluation

We encourage regular communication to ensure a rewarding experience for the volunteer and the organization. Regular feedback will be provided by the supervisor and a written evaluation will be requested from the volunteer upon completion of assignment. 
Application Process

Please fill out an application on our website: http://seattletilth.org/get-involved/volunteer/volunteer-application-form and email Carey Thornton: careythornton@seattletilth.org. 
About Seattle Tilth

Seattle Tilth is a nationally recognized non-profit educational organization dedicated to inspiring and educating people to garden organically and conserve natural resources, and support local food systems in order to cultivate a healthy urban environment and community.  Our programs include community learning gardens, youth garden programming, small farm business development training, our volunteer program, classes and workshops, events, a children’s garden program, the Master Composter program and the Garden Hotline. 
Thanks so much for your interest and support of Seattle Tilth!
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